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Message from the Principal

It is my pleasure to welcome you to Eastern Hancock Elementary School. Our
school provides a safe, nurturing, academically challenging and caring
environment where all children can be successful. We have an amazing staff
that goes above and beyond to ensure student success.

Please take time to read this handbook and talk about the rules and policies
with your child. This handbook provides information about the rules, policies,
regulations and practices of Eastern Hancock Elementary School. By reading
this handbook and discussing it together, you and your child will have a
greater understanding of the expectations the staff at EHES has for its
students.

As we start a new school year, I challenge each of you to become involved in
your student’s academic progress. Your support and involvement go a long
way in helping us to maximize your child’s potential. When the school and
parents work together in a partnership, great things can happen. With that
being said, please contact your child’s teacher at any time if you have
questions or concerns. In addition, please feel free to contact me at any time
with comments or concerns. I am convinced that the 2022-2023 school year
will be the best yet for EHES! I look forward to serving the students and
parents of Eastern Hancock Elementary School!

Sincerely,

Amanda Pyle
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School Hours, Student Drop-Off and Breakfast Procedures
School hours are from 8:00 a.m. to 3:08 p.m. everyday. Students being dropped off at the back door
(Door 26) should not arrive before 7:45 a.m. ALL students should be dropped off by 8:00 to
allow ample time for your child to get to class without being tardy. All elementary drop-off will
be at door 26 in the morning. The only exception to this rule is elementary kids that ride to school with
high school siblings. Those elementary students should be escorted to the Middle School gym by
their sibling.

Any parent that needs to enter the building needs to come through the main office and sign-in.
Parents WILL NOT be allowed to enter the building at door 26 with their student in the morning.
Students eating breakfast should report to the cafeteria. Students that are not eating breakfast
should report to the Middle School gym to wait for dismissal. Students may get off the bus upon
arrival to school only to eat breakfast in the cafeteria. Students who are not eating breakfast
should remain on the bus until morning dismissal at 8:00 a.m.

Student Pick-Up in the Afternoon
If you are picking up your child after school please remain in the pick-up line, which forms BEHIND
the elementary school at Door 26. Parents should not park and come across the parking lot to pick
up your child. This poses a safety risk to your child and the staff supervising pick up. Students will
not be released to parents/family members/guardians that walk up. If you need to park, please report
to the main office and sign your child out. Elementary students may not walk to the MS/HS and
meet a sibling to be picked up in the MS/HS pick up line. The only exception to this rule is:
Elementary students that ride home with a high school sibling that drives, will need to be signed out in
the High School cafeteria by 3:25. If your child will be riding home with their older sibling, that is a
student driver, please send a note to the elementary office so that we have that on file in the office.
Elementary students that do not get picked up and signed out by that time will be brought to the
elementary office. Middle school/high school students need to be picked up in front of the high
school at dismissal.

Remember a note is needed EACH day for a change in “normal” dismissal routine.

Attendance

Presence in the classroom enables the student to participate in instruction, class discussions, and
other related activities. As such, regular attendance and classroom participation are integral to
instilling incentives for the student to excel. Students are bound by the requirements of Indiana’s
compulsory attendance law. Attendance shall mean to be physically present in a school or at
another location where the school’s educational program is being conducted during regular school
hours on a day in which the educational program in which the student is enrolled is being
offered (including a mandatory videoconference, phone conference, or other virtual environment
during e-learning days or as part of a continuous learning program). Academic engagement is the
quality of students’ participation or connection with the schooling endeavor and hence with
activities, values, people, goals, and places that comprise it, and encompasses the academic,
behavioral, and emotional enrichment of each student.

Attendance shall be required of all students, except those exempted under other provisions of State
law, during the days and hours that the school is in session. Daily attendance will be appropriately
recorded and reports will be submitted to the IDOE in accordance with IDOE guidance and
formatting/submission requirements.
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Content may be delivered in two contexts during the academic school year. One context is onsite, not
separated by time or space, where all students are learning, applying, and practicing content at the
same time. Another context is off-site learning where students may be learning, applying, and
practicing content at different times in different spaces.

Exceptions to compulsory attendance are established in IC 20-33-2 and shall be recognized by
the Corporation. For any of these exceptions a student shall be recorded as excused absent from
school. 

The Superintendent shall require, from the parent of each student or from an adult student who has
been absent for any reason, a written statement of the cause for such absence. The School Board
reserves the right to verify such statements and to investigate the cause of each: 

A. prolonged absence; 
B. absence of more than three (3) days duration; 
C. repeated unexplained absence and tardiness. 

At a minimum, the School Corporation  considers the following for excused absences:
A. Service as a page for or as an honoree of the general assembly
B. Serve on a precinct election board or as a helper to a political candidate or to a political

party on the date of each general, city, or town, special, and primary election at which the
student works

C. Subpoena to appear in court as a witness in a judicial proceeding
D. Ordered to active duty with the Indiana National Guard for not more than ten (10) days in a

school year.
E. Member of the Indiana wing of the civil air patrol who is participating in a civil air patrol for

not more than five (5) days in a school year
F. “educationally related non classroom activity” as defined in I.C. 20-33-2-17.5 
G. Illness verified by a note from the parent 
H. Illness verified by a note from a physician 
I. Recovery from injury  
J. Professional appointments – Parents are encouraged to schedule medical, dental, legal, and

other necessary appointments other than during school hours. When appointments are
necessary during the school day, the student shall report back to school immediately after
the appointment with a signed statement from the doctor, dentist, lawyer, counselor, etc. 

K. Death in the immediate family or of a relative 
L. Observation or celebration of a bona fide religious holiday 
M. Maternity 
N. Military connected families’ absences related to deployment and return 
O. Such other good cause as may be acceptable to the Superintendent or his or her designee

or permitted by law 
An unexcused absence is any absence not covered under the definition of excused absence or an
exception to compulsory attendance. An out-of-school suspension shall not be considered an
unexcused absence. 

Unexcused Absences
● Truancy: absence without consent of parent/guardian or knowledge of school
● Failure of parent/guardian to notify school of student absence.
● Oversleeping
● Missing the bus
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● Family Vacation

Repeated instances of unexcused absences may result in disciplinary action up to suspension or
expulsion of a student. 

Truancy is defined as willful refusal to attend school as required by the compulsory attendance law. 

The Superintendent or an attendance officer having jurisdiction shall report a child who is
habitually absent from school to an intake officer of the juvenile court or the Department of Child
Services. 

The Board shall consider each student assigned to a program of other guided learning experiences,
to be in regular attendance for the program provided that s/he reports to such staff member s/he is
assigned for guidance at the place or in the manner in which s/he is conducting study, and regularly
demonstrates progress toward the objectives of the course of study. 

Tardies
1. An a.m. tardy is defined as arriving between 8:10 a.m. – 9:00 a.m. A student must be in their

classroom by 8:10 in order to not be tardy.
2. A p.m. tardy is defined as leaving between 2:00 p.m.- 3:05 p.m.
3. Tardies (as well as absences) will nullify perfect attendance.
4. A Thursday Night School will be assigned for EACH and EVERY TARDY after the 10th tardy of

the school year.

Absence Procedure
1. Students missing in excess of one and one-half (1.5) hours but less than three (3) hours will

be counted absent for a half day. Missing three (3) or more hours will count as a full day.
2. Parents are required to report their child’s absence to school. Calls the day of the absence

should be made by 9:00 a.m. If a call is not made the day of an absence, a note explaining the
reason for the absence should be brought to school by the child on the first day returning
from an absence. Absences will be monitored through the Principal’s office on a YEARLY
basis. Regardless of excused or unexcused status, the following action will be taken:

● Five Absences: letter from the school reminding parents of good attendance
practices.

● Seven Absences: letter sent to the parent acknowledging excessive absence patterns.
(Doctor’s slip/phone call from parent directly to Principal may be required.)

● Ten Absences: the parent will be required to meet with the Principal and/or teacher
to write an attendance contract.

● Fifteen Absences: accumulated within a school year may result in a referral to
juvenile probation per the Hancock County Attendance Protocol.

Students who are absent the full day are not eligible to participate in after school activities.

6



7



General Procedures
Safety and security of our students and staff is always a major concern. We are asking for your
assistance in the following manner:

● The main office doors will remain locked during school hours. Please push the “doorbell” to
state your name and purpose of visit if requested. After doing that, secretaries will allow
entry into the building.

● Upon entering the building before 3:08, please sign in at the office. You will need a driver’s
license to be issued a badge using our Lobby Guard system. No one is permitted to leave the
office area without a visitor’s badge.

● Please sign out in the office when you leave.
● If your child is arriving late, please bring him/her in at the front doors and sign in at the

office to verify arrival time.
● If your child is leaving early, please sign him/her out at the office. The office staff will call the

classroom to request your son/daughter to come to the office. Teachers will not be releasing
students to adults who come to the classroom.

● Students who get dropped off for school in the mornings will enter the northwest doors
(door 26). No student should enter the building prior to 7:45 a.m. without prior
arrangement made through the school principal.

● Students who get picked up after school will exit the back door by the middle school gym,
door 26.

● No students will be allowed to stay after school for an event without parent permission. In
addition, all students must be supervised by an adult at all times. A student cannot stay after
school for a practice or activity that starts later than dismissal without a coach or parent
present. Students MUST be supervised in the building at all times beyond the normal school
day.

Book Rental
Book rental is a major part of school fees. Some fees are derived from workbooks, paperback books,
practice sets, etc. which must be purchased outright. Textbooks are rented to students on a prorated
basis to help minimize the costs to each student.

Textbook rental costs and all associated fees for the entire school year must be paid in full no later
than October 4th. Failure to pay by the deadline may automatically subject the responsible party to
collections. The parent or guardian is responsible for paying any applied collection, attorney and/
or court fees.

Changes to a student’s schedule could create a change in fees. If textbook rental fees are increased
due to schedule changes, the payment is still due by October 4th. Schedule changes after October
4th that create an additional balance owed will be billed and payable upon receipt.

Social Worker Services
A school Social Worker is available to all students. The Social Worker’s purpose is to help students,
teachers and parents in understanding the student’s potential ability and achievement level and
provide assistance in problem areas. Students may be referred to our Social Worker by any
individual seeking help for the student. Please call the school office for assistance.
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Mental Health Treatment Notification - Prior to referring a student to a provider of mental health
services due to a pattern of aberrant or abnormal behavior, a school official will contact a student's
parent. A school official shall also hold a conference with the student and the student's parent prior
to referring a student to a provider of mental health services.

Student Behavior, Discipline and Due Process Behavior
Learning appropriate and positive behaviors is necessary to prepare our students for the future. We
expect all students to follow the rules and guidelines of our school. Cooperation between teachers and
parents reinforces the child’s understanding of this important skill.

Our school behavior guidelines are:
● Students are not to have any dangerous weapons in their possession (knives, guns, etc.).

This includes anything that could be used as a weapon and items that resemble a weapon
such as toys. Threats to hurt other people (written or verbalized) will not be tolerated.

● Candy, gum, or soft drinks are not permitted.
● No running in hallways or class areas.
● Once a student comes on school grounds, he/she may not leave without the proper

dismissal procedure.
● Fighting will not be tolerated. Involvement in hitting and other acts of physical aggression

will result in strict discipline.
● Bullying is not permitted and will result in disciplinary actions.
● No playing in the restrooms.
● Name calling is not allowed.
● Inappropriate language (sexual connotations, cursing, etc.) will result in strict discipline.
● Students are to report to their classrooms first thing each morning.
● Students are not to go elsewhere in the building without their teacher’s consent.
● Possession of alcoholic beverages, narcotics, tobacco products, vape pens (regardless of

whether they contain tobacco or other prohibited substances), look alike items and
products, and paraphernalia of any of these can result in suspension or expulsion from
school.

● Cell phones should be turned off and left in book bags during school hours. Students do not
have permission to make calls or text during the school day. If a student has a legitimate
reason to use their phone they must have teacher permission to do so. Using the phone
without permission during the school day will result in disciplinary action.

School-Wide Expectations
Here at Eastern Hancock Elementary we live by the ROYALS Way Philosophy. This is a school-wide
approach that teaches students how to behave using the acronym ROYALS. Knowing the acronym
will aid the students in remembering the positive behaviors we want them to exhibit daily. Teachers
and staff use and teach the ROYALS Way daily in the building.

R-Respect
O-Order
Y-Your Personal Best
A- Accepting Responsibility
L- Life Long Learner
S- Service

Teaching Appropriate Behavior
We are aware that when students are at school they are learning to interact with peers and they are
learning how to make good choices. Part of learning new skills is taking responsibility for what
happens when they make poor choices and then committing to make better choices next time.
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When dealing with students that made poor choices, we are committed to working with the
students to explain why the behavior was wrong and offer other options to use in like situations. We
will be patient with students and help them reflect on their behavior. Parents will be communicated
with when such conversations have taken place with their child.

Minor Discipline Issues
The majority of discipline issues that occur on school grounds involve students interrupting class,
saying something that was inconsiderate to a peer or teacher, not completing homework, making a
poor choice, not following bus rules, etc.  These issues will be dealt with as they come to our
attention and appropriate coaching and consequences will be assigned.

Possible Disciplinary Actions
1. Consequences for Minor and Isolated Offenses- verbal warnings, loss of privileges, time out

in classroom, loss of recess, student phone call to parents, time out in office, lunch detention
in office, parent contacted by teacher, parent contacted by administrator, one-on-one
discussion, discussion in class during community circles, behavior contracts

2. Thursday Night School- students may be assigned to Thursday Night School for continued
classroom and school disruption. Thursday Night Schools will also be assigned for excessive
tardies. Students are required to bring something to work on and remain quiet and
respectful throughout the Thursday Night School. Parents are required to pick-up their child
in the Main Office at 4:00. Failure to serve a Thursday Night School may result in an ISS or
OSS.

3. In School Suspension (ISS) - the student is assigned to the In-School Suspension room
located in the Middle School for the entire day. The student will complete their work for the
day and eat lunch in the ISS room. Work that is completed will be graded and credit given.

4. Out of School Suspension (OSS)-in extreme situations students may need to be suspended
from attending school. In those circumstances the student would be required to make up all
class work missed.

5. Expulsion - Removal of a student for a semester or one calendar year.

Major Behavior Problems
There are times when a student demonstrates what we consider to be major behavior problems.
Some examples of major behavior problems are fighting, vandalism, theft, extreme disrespect,
threats to harm others, physical aggression towards adults, and possession or use of tobacco
products, vape pens, or alcohol. These behavior problems will be handled in a more severe way and
can result in suspension or expulsion. Students may be expelled on the first incident for situations
involving weapons, drugs and threats/intimidation on school grounds or at a school function.

Student Seclusion & Restraint
Every effort should be made to prevent the need to restrain or place students in seclusion. However,
the Corporation recognizes that at times it may become necessary for employees to use restraints
and/or seclusion when there is an imminent risk of serious physical harm to the student or others.
Restraint or seclusion should not be used as a means of punishment or convenience.

A supportive school environment can greatly reduce, and in many cases eliminate, the need for
restraint or seclusion. School staff should model professionalism when a student is escalating and
exhibiting dangerous behavior while attempting to meet the student’s needs. The Corporation will
use prevention, positive behavioral intervention and support, conflict de-escalation, and crisis
intervention training to eliminate or minimize the need for use of restraint or seclusion.
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This Policy applies to all students, not only students with disabilities.

Law enforcement officers, including School Resource Officers (SROs), will follow their own
procedures and training if it becomes necessary to restrain or hold a student in seclusion.

Parent Participation Policy
A parent (including a guardian and custodian) of a dependent student shall be required to
participate in any disciplinary action authorized under the Student Due Process Code I.C. 20-33-8,
as well as the student discipline handbook of this school corporation, at the discretion of and upon
proper notice by a school official. Parent participation includes, but is not limited to, meetings,
conferences, hearings, supervising after-school-home-study time, reviewing homework, and
assuring regular school attendance and attendance after school is necessary. When a school official
deems it necessary to require parent participation to resolve behavioral problems of a student, the
parent/guardian shall be notified in the following manner:

Written or telephone contact by a school official in advance of the meeting, conference or
hearing, followed by a letter of confirmation.

Reporting and Investigation
1. Eyewitness accounts by a school employee, on or off school grounds, of a “code” violation

are sufficient cause for investigation.
2. Reports from the police, probation office, or other official government agencies are

sufficient evidence upon which to act.
3. A student may admit a violation. A student’s parent may also report his/her student’s

violation. In both of these instances the school will usually consider these as sufficient
evidence to pursue discipline.

4. Reports from other parents, other students, or school patrons will be used in investigations,
but are not, in and of themselves, sufficient evidence to suspend a student.

Due Process
When a student has committed a disciplinary infraction, a due process investigation will be
conducted by the school official. Guidelines for due process are as follows:
A student will be given:

a. an oral or written statement of the charges
b. if charges are denied, an oral summary of the evidence
c. an opportunity to explain his/her conduct

Suspension and Expulsion of Students
For purposes of this policy, “suspension” and “expulsion” shall be defined by Indiana law.

The Board of Education will ensure a child is afforded due process before suspension or expulsion.
A student may be suspended and/or expelled from an activity, program, or a school if his/her
behavior represents misconduct or substantial disobedience while the student is on school grounds
immediately before or during school hours, or immediately after school hours, or at any other time
when the school is being used by a school group; off school grounds at a school activity, function, or
event; or traveling to or from school or a school activity, function, or event.

In addition to the grounds specified above, a student may be suspended or expelled for engaging in
unlawful activity on or off school grounds if the unlawful activity may reasonably be considered to
be an interference with school purposes or an educational function, or the student's removal is
necessary to restore order or protect persons on school property, including any unlawful activity
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during weekends, holidays, other school breaks, and the summer period when a student may not be
attending classes or other school functions.

Furthermore, a student may be suspended or expelled for bullying, regardless of the physical
location in which the bullying occurred in accordance with Indiana law and Board Anti-Bullying
Policy. A Student Code of Conduct, approved by the Board, shall specify the procedures to be
followed by school officials when administering this policy. Students with disabilities shall be
afforded procedural safeguards as required by state and federal law.

The Board of Education has voted not to hear any expulsion appeals. Instead, appeals of expulsion
must be filed with the County Court.

The Superintendent shall develop a Student Code of Conduct providing appropriate procedures for
implementing this policy and complying with applicable law.

The principal may report expulsions and second suspensions to the Bureau of Motor Vehicles in
accordance with law and the Bureau's guidelines.

Student Search and Seizure Policy
Searches of students pursuant to School Corporation Student Search and Seizure Policy (C550) shall
be permitted in all situations in which the student is subject to school disciplinary rules pursuant to
I.C. 20-33-8-14 including:
1) on school grounds immediately before or during school hours, or immediately after school
hours, or at any other time when the school is being used by a school group;
2) off school grounds at a school activity, function, or event; or
3) traveling to or from school or a school activity, function, or event.

Discipline Policy for Students with Disabilities
Students with disabilities are subject to the discipline rules adopted by the board of school trustees.
A student with disabilities is subject to procedural safeguards under state and federal law that may
prevent suspending or expelling a student for more than 10 school days in one school year, unless
the conduct is found not to be caused by or to have a direct and substantial relationship to the
student’s disability. Community School Corporation of Eastern Hancock County will follow all
applicable procedural safeguards under the law for students with disabilities.

School Bus Safety Rules and Conduct Code

Student safety is the primary concern of the Community School Corporation of Eastern Hancock
County School District's Transportation Department. The following safety rules and conduct codes
have been established to help ensure student safety while riding the school bus. Safety demands
complete cooperation. Violations of any of the safety rules and conduct codes, or any other
dangerous or disruptive acts on the bus, may result in suspension of bus riding privileges. A School
Bus is an extension of the classroom and actions not allowed in class will not be allowed on the bus.
Parents/ Guardians are not permitted to board a school bus without permission from
administration unless they are participating in a school sponsored activity and transportation is a
part of that activity.
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1. Be on time at the assigned school bus stop. We suggest being at the stop five minutes before
the scheduled bus stop time.

2. Drivers are not expected to pick students up at their homes or anywhere other than the
assigned bus stop location.

3. Bus drivers are not expected to wait on students that are not at their assigned stop when the
bus arrives.

4. Stay off the road at all times while waiting for the bus.
5. Do not move toward the bus until the bus has been brought to a complete stop. Wait for the

driver's signal if crossing the road. Cross in front of the crossing arm, never behind the bus.
6. Do not leave your seat while the bus is in motion, and keep the aisle way clear at all times.
7. Keep hands and head inside the bus at all times. Windows can be opened to the legally

designated line only.
8. Loud talking and laughing or unnecessary confusion diverts the driver's attention and could

result in a serious accident. Quiet voices must be used on the bus.
9. Eating, drinking, chewing gum and smoking are not allowed.
10. Do not throw anything in the bus or out the windows. Keep the bus safe and clean at all

times.
11. Be absolutely quiet at railroad crossings.
12. Get on and off at your assigned bus stop only. The bus driver is not permitted to do

exceptions to this rule without proper authorization from a school official.
13. Do not bring large art projects or instruments, animals, pets, or large objects on the school

bus. Under no circumstances should firearms, explosives, or weapons be brought onto a
school bus. Lunch boxes, smaller musical instruments, and small athletic equipment (those
which can easily be transported on a student’s lap or under the seat) must be kept out of the
aisle.

14. Never tamper with or vandalize the bus, seats or any bus equipment.
15. When getting off the bus, if you need to cross the road, walk out in front of the crossing arm

in front of the bus. Watch traffic in both directions. Wait for a signal from the bus driver
permitting you to cross.

16. Sit in your assigned seat only. The seat each student occupies and the back of the seat in
front of the student are the responsibility of the student. Damage to school property will be
the student's or guardian’s financial responsibility.

17. Remain in the bus in the event of an emergency. Listen to the instructions given by the
driver and follow the safety rules.

18. Observe all school conduct rules at the bus stop and while on the bus. School conduct rules
apply on the regular bus routes as well as any extracurricular events.

19. The use of cameras is prohibited, including cell phone cameras.
20. Cell phones shall not be used on the bus unless the bus driver authorizes it, and the use of

cell phone cameras, and any other electronic recording device is prohibited.
21. Parents/ Guardians are not permitted to board a school bus without permission from

administration unless they are participating in a school sponsored activity and
transportation is a part of that activity.

22. The privilege of riding the school bus may be denied to any student who does not conduct
himself/herself in a safe and orderly fashion. School bus drivers and administration will
determine what is safe and orderly. The bus driver reserves the right to assign seating for
any student(s) that are disruptive in any way.

23. The driver has full authority of the bus while students are being transported. For
misconduct, the driver, upon notifying the parent/guardian, may suspend a student from
riding for one day. The building administrator may recommend a three or five-day
suspension from riding. Further misconduct will result in the riding privilege being revoked
for the remainder of the semester.

Student Dress Code
We feel that certain attire is not conducive to learning. Therefore, we request students follow the
guide provided below:
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● No bare midriff tops, tank tops or spaghetti strap shirts should be worn. Pants should be
worn at the waist and not “sag”. Shorts, skirts, and dresses should be at finger-tip length.

● No fishnet tops unless a full covering is worn underneath as a shirt or blouse.
● No face or hair paint.
● No drinking, smoking, or drug advertisement.
● No pictures with suggestive or improper slogans or which demonstrate any illegal or

morally questionable activity.
● Hats, bandanas, and other head attire are not permissible, unless approved for a specific day.

Exceptions will be made for sincerely-held religious beliefs.
● Shoes must be worn. Students are strongly discouraged from wearing flip flops and sandals

because of safety concerns at recess. Students will need tennis shoes to participate in PE
indoor recess or being on the gym floor before school. Boots will not be allowed on the gym
floor.

Personal Belongings
Parents should mark gym shoes, lunch boxes, loose clothing, and sweatshirts with the student's
name for identification purposes. Lost and found articles will be kept on a table outside of the office.
Students or parents may claim these articles. All unclaimed items will be donated to a charity at
the end of each grading period. Games, toys, CD players, basketballs, footballs, etc. are not
considered as learning tools and need to remain at home unless given permission by the classroom
teacher to bring them for recess. The school is not responsible for lost items and cannot take
instructional time to search for the missing items.

Café Procedure
Students are welcome to have guests join them for lunch in the elementary café (as long as the
building is accepting visitors). Please purchase a lunch ticket in the front office beforehand. PLEASE,
NO SODA  AT LUNCH TIME.

We serve breakfast each morning 7:45am – 8:10am. Lunch schedules vary by grade level. Please
visit www.easternhancock.org and click on Lunch Menus for the monthly menu and meal/milk
prices. All purchases and account payments are applied to the student’s food service account.
Payments can be made online through the school website by using eFunds, and families can access
account information and details through Skyward Family Access.

Free and Reduced-Price Meals
Students whose families meet requirements for the free and reduced price meals may obtain an
application from their Skyward Account. The Board shall provide eligible children with lunch at a
reduced rate or at no charge to the student. It also shall provide breakfast in accordance with
provisions in I.C. 20-26-9-1 et seq. Eligibility of students for free or reduced-priced meals shall be
determined by the criteria established by the Child Nutrition Program. The Board designates the
Director of Food Services to determine the eligibility of students for free and reduced-price meals in
accordance with the criteria issued annually by the Federal government through the State
Department of Education.

The schools shall annually notify all families of the availability, eligibility requirements, and
application procedure for free and reduced-price meals by distributing an application to the family
of each student enrolled in the school and shall seek out and apply for such Federal, State, and local
funds as may be applied to the Corporation's program of free and reduced-price meals.
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The Corporation shall follow the current Federal and State statutes and regulations governing
school lunch programs, including but not limited to those governing the application process,
accounting standards, and audit requirements of the Free and Reduced Lunch Program. All
employees responsible for the collection and processing or auditing of free and reduced price lunch
applications shall be trained in the requirements of the Free and Reduced Lunch Program, including
but not limited to the eligibility requirements, accounting standards, and audit requirements.

This program covers one breakfast and one lunch each day. It does not cover extra milk and milk
purchased to go with a meal from home is charged at full price to the student’s account.

Eastern Hancock Elementary Meal Charging Guidelines
In the elementary cafeteria, we offer breakfast and lunch daily. Breakfast consists of a Grab & Go
cold cereal meal and, some mornings, we will offer a hot breakfast. For lunch, we offer the choice of
either a hot lunch or a salad. A monthly hot lunch menu is available online through the school
website. Students may also bring their lunch from home. However, no soda pop is allowed.

Each student has their own food service account. Payments can be made through the school
website, via e-Funds for Schools. There is a small convenience fee which is explained when you
register to make payments. If you are unable to make payments online, you can either send the
payment, in a sealed envelope, to school with the student or you can bring the payment to the front
office. If you send the payment with the student, please have them give it to their teacher. Families
can use Skyward Family Access through the school website to view payments, purchases, and
current balance. It is the parent or guardian’s responsibility to monitor each student’s account and
keep that account paid ahead. The State requires that each account be kept up-to-date. Therefore,
the school corporation must set strict limits on charging meals.

Through Skyward Family Access, each household can choose to receive low balance reminders. Just
go to the Food Service tab, choose My Account at the top of the screen, scroll to the bottom and
check the box to receive email notices when balance is under $5.00. This is a helpful option in
monitoring students’ accounts. We will also send an email reminder once the account reaches a
negative balance. This is a good reason to make sure that your email address in Skyward is correct!

If a student’s account reaches -$10.00, they will no longer be able to purchase a breakfast, hot lunch,
salad, or milk. They will need to eat breakfast at home, and they will receive an alternate lunch (cold
cheese sandwich sack lunch) until their account is paid and brought to a positive balance. If a
student’s account reaches a -$10.00 balance on a repeated basis (more than 3 times a semester),
they will no longer be able to charge to the -$10.00. Also, each student can only receive 5 alternate
meals per semester.

School Wellness Policy
Community School Corporation of Eastern Hancock County has in place a school wellness policy
that includes methods to promote student wellness, prevent and reduce childhood obesity, and
comply with legal requirements for school meals and other food and beverages made available at
school. Wellness policy is available by clicking on this link.

Enrollment Forms
Enrollment information is available on-line. Enrollment forms need to be completed before the first
day of school. You may register with your Skyward password at home or at the school. New
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enrollments will be done at the school. If you need help with your password, please contact the
Elementary Office for this information. This information is kept on file and used to keep permanent
records up to date. If at any time during the school year addresses or telephone numbers change,
please notify the school office immediately.

Personal Protective Equipment
The school has the authority to require students and staff to wear Personal Protective Equipment as
directed by State and local health officials.

Birthday and Classroom Parties
Treats are limited to birthdays and special occasions. PLEASE DO NOT BRING RED PUNCH OR
DRINK for parties because it stains the carpet. If you would like to bring birthday treats in to
celebrate your child’s birthday, please notify your child’s teacher in advance. Treats may be dropped
off in the morning and will be passed out in the afternoon. There are three classroom parties during
the school year: Fall, Christmas, and Valentine’s Day.

Field Trip Policy
We enjoy having parents and grandparents attend field trips with us. We believe that field trips are a
great learning opportunity for our students and extend the learning that takes place within our
building.

Adults must have a background check on file for each school year. Background checks from
previous years will not be honored. Background checks must be submitted at least 5 days
before the field trip. Failure to comply with this rule will result in the adult not being able to
attend the field trip. Once your name has been submitted as a chaperone, you may cancel in an
emergency situation BUT substitutions will not be allowed even if the other person has a
background check on file.

In addition, a limited number of chaperones will be allowed to attend the field trips. The exact
number of chaperones will vary by grade and consider: age of students, location of field trip,
guidelines of field trip location and number of empty bus seats after students and staff. All students
are limited to one (1) chaperone on a field trip. If more adult chaperones are allowed to attend than
empty bus seats, remaining chaperones will be required to provide their own transportation.
Siblings are not allowed.

If the field trip takes the entire school day, parents may opt to take their child home from the field
trip location. In order for this to happen, the form MUST be completed and turned in a minimum of
one (1) day before the field trip takes place. Only those adults listed as emergency contacts will be
allowed to take children home after a field trip. We will not allow students to ride home with other
parents.

For more information, click the link. Student Attendance and Academic Engagement Policy of
Community School Corporation of Eastern Hancock County.
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Gymnasium/Physical Education
We have a hardwood gymnasium floor. Children will need to wear tennis shoes for physical
education class, Middle School gym in the morning and indoor recess. No boots or dress shoes will
be allowed on the gym floor.

Outside Recess
1. Dress appropriately according to the weather. Fresh air is good for all of us. When outside

temperatures, including wind-chill, dip below the mid-20’s students will be kept inside.
2. Students are confined to blacktop and gravel areas in bad weather.
3. Manners, sportsmanship, and lifelong learner guidelines should be practiced.
4. Adult supervision will be present at all times.

Fire, Disaster, and Lockdown Drills
A floor plan for fire and disaster drills is posted in each room. When the alarm sounds, students
should listen for instructions from their teachers. THEY SHOULD NOT TALK. The teacher will lead
them to the assigned areas for each type of drill. Even in practice, fire and disaster drills are to be
taken seriously.

Book Store
School supplies may be purchased in the morning after announcements from the bookstore. Specific
times and days will be announced.

Media Center
All students are encouraged to use the school library. Books circulate for a two-week period and
may be renewed. There is no fine for overdue books; however, children are encouraged to return
books on a timely basis. Books that are lost must be paid for and a fine may be placed against a
reader for damage to a book beyond normal wear. If a book is lost and later found, a refund will be
made.

Screening Programs
Vision screening is conducted for students in first, third and fifth grade, for all students new to the
elementary school, and for all students on an as needed basis. First grade students will have their
eye screenings performed by an eye doctor. Parents will be notified of any abnormal findings.

Hearing screenings are conducted in Kindergarten, first grade, fourth grade, and for all students
new to the corporation by the school Speech-Language Pathologist. The parent/guardian will be
notified in writing by the nurse if a medical evaluation is recommended for a student. Reports
containing medical recommendations and findings must be returned to the school nurse in writing
as soon as possible.

Dental screening is available to all our students, provided by Healthy Smiles. The parent/guardian
will be notified in writing if a medical evaluation is recommended for a student. Reports containing
medical recommendations and findings must be returned to the school nurse in writing as soon as
possible.

Nurse/Health Services
If a student becomes ill at school, has an accident or any other emergency, he/she should report to
their teacher. The teacher will refer the student to the school office. The school nurse or office staff
will contact parents/guardians and make arrangements for the student to go home if the student is
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actively ill or has an elevated temperature. Students need to be fever free for 24 hours before
returning to school. If your student is experiencing Flu-like symptoms (vomiting, diarrhea, or fever
of 99.6 or above), they should not come to school until they have been symptom free and
medication free for 24hrs. (School Policy). A student may rest in the clinic if he/she does not have a
temperature and is not vomiting. Every effort will be made to contact parents in the event of a
health emergency.

Nurse’s Notes
1. It is the responsibility of the parent/guardian to make sure the school staff is informed of any

pertinent health information (i.e.: allergy to bee stings, asthma, seizure disorder, etc.). A new
doctor’s note/health plan must be provided to the school nurse at the start of each school
year. This ensures that all of the school staff are aware of your child’s medical needs.

2. All grade levels are expected to follow good hand washing techniques as a means to prevent the
spread of communicable diseases.

3. Please follow the guidelines below on when to send your child to school vs. keep them home.

Medical Needs & Student Accidents

The Corporation will distribute annually to parents or guardians of all students the Emergency
Medical Authorization Form. The Emergency Medical Authorization Form will be kept in an easily
accessible file in each school building during the school year.

Any time the student is taken out of the Corporation by Corporation employees to participate in a
school event (such as field trips, academic contests, music, or athletic trips) the staff in charge of the
event will take the Emergency Medical Forms for that student. This does not include student
spectators at events.

The Corporation will follow the instructions of the Emergency Medical Authorization Form in the
event of a medical emergency, provided however that the Corporation will defer to instructions
provided by licensed health care professionals and/or first responders on the scene.
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If a student accident or emergency occurs on school property; off school grounds at a school
activity, function, or event; or traveling to or from school for a school activity, function, or event, the
Board directs Corporation employees to take all necessary steps to render assistance to the student
in good faith, which may include summoning medical assistance, administering first aid by persons
trained to administer first aid, notifying administration, notifying the student’s parent, and filing
accident reports.

Employees should administer first aid within the limits of their knowledge of recommended
practices. The Superintendent may provide for an in-service program on first aid and CPR
procedures.

The administrator in charge must submit an accident report to the Superintendent on all accidents.

Administering Medicine at School
The administration of prescribed medication and/or medically-prescribed treatments to a student
during school hours will be permitted only when failure to do so would jeopardize the health of the
student, the student would not be able to attend school if the medication or treatment were not
made available during school hours, or the child has a disability and as a result, requires medication
to benefit from his/her educational program.

All medication needed during school hours or at school functions that are supervised by school
staff, except those subject to I.C. 20-33-8-13 (student possession and self-administration), will be
administered by the nurse, administrator, or designated trained staff under the following
conditions:

1. A written authorization form for medication administration must be completed by the
parent/guardian and be on file before any medication transported to the health clinic
(prescription or non-prescription) will be administered.

a. Medication shall be administered in accordance with the instructions printed on
the bottle (in the case of non-prescription medicine) or the physician’s order (on the
case of prescription medicine).
b. The consent of the parent shall be valid only for the period specified on the
consent form and in no case longer than the current school year.

2. All non-prescription medicine must be kept in its original container accompanied by the
package label or package information.
3. All prescription medicine, including medication administered by injection, emergency
medication (i.e. Epinephrine, Glucagon), and diabetes monitoring of a student must be
accompanied by a physician’s order, which is current and correct to the way that the student
is to receive the medicine. The nurse may require additional information prior to
administering medication.
4. All medication administration will be documented and kept on file in the health office.
5. If the medication is to be terminated prior to the date on the prescription, a withdrawal of
consent of the parent is required. The written consent of the parent and the written order of
the physician shall be kept on file in the health office.

The Corporation does not honor requests by parents or physicians to administer over-the-counter
herbs, minerals and vitamins, and other homeopathic products as there is currently no
standardization relative to these products and no FDA approval and guidelines.

Any unused medication which is unclaimed by the parent will be destroyed by the Corporation
when a prescription is no longer to be administered according to the authorization form, or at the
end of the school year.
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All designated staff responsible for administering medication to students will be trained by a
registered nurse on the proper administration of medication and/or diabetes care. A record of this
training will be kept on file in the health office.

All medication, both prescription and non-prescription, must be brought into the nurse's office by a
parent or guardian. Only students meeting the criteria of Indiana code who have valid medical
authorization and parent permission on file in the school office will be permitted to carry
medications and self-administer such substances. These exceptions are explicitly stated in the law
and detailed below.

Indiana law permits an individual or entity in a position to assist an individual who, there is reason
to believe, is at risk of experiencing an opioid-related overdose, to administer an overdose
intervention drug to an individual who is suffering an overdose. The Corporation, in good faith,
believes it is an entity in a position to assist an individual who there is a reason to believe is at risk
of experiencing an opioid-related overdose; therefore, it may obtain an overdose intervention drug
from a prescriber or entity acting under a standing order issued by a prescriber and may maintain
such intervention drug on-site in school facilities to provide such assistance.

Chronic Disease or Medical Condition
In accordance with Indiana statute, a student with a chronic disease or medical condition may
possess and self-administer medication for the chronic disease or medical condition on school
grounds immediately before or during school hours, or immediately after school hours, or at any
other time when the school is being used by a school group; off school grounds at a school activity,
function, or event; or traveling to or from school for a school activity, function, or event, if the
following conditions are met:

1. The student's parent has filed an authorization with the student's principal for the
student to possess and self-administer the medication. The authorization must include the
physician’s statement described below in #2.
2. A physician states in writing that:

a. the student has an acute or chronic disease or medical condition for which the
physician has prescribed medication;
b. the student has been instructed in how to self-administer the medication; and
c. the nature of the disease or medical condition requires emergency administration
of the medication.

The authorization and statement described in subsection (2) must be filed with a student's
principal annually.

Students with diabetes, seizures, or chronic diseases shall be appropriately accommodated per
Indiana statutes. An appropriate plan for the student, which may be a Section 504 Plan, individual
health plan, or IEP, will be developed and implemented.

Transportation of Medications by Students
Medication that is possessed by a school for administration during school hours or at school
functions for a student may be released to:

1. The student’s parent or guardian;
2. An individual who is at least eighteen years of age and designated in writing by the
student’s parent or guardian to receive the medication; or

Do Not Resuscitate (DNR) Orders / Physician Orders for Scope of Treatment (POST) Forms
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Each student with a potentially life-threatening medical condition should have a health care plan
and/or emergency medical plan. Corporation employees shall follow normal procedures for
addressing emergencies occurring while students are on Corporation property (including being
transported in vehicles owned, leased, or operated by Corporation); and during Corporation events,
even if held outside of Corporation property (for example, prom or field trips).

Therefore, Corporation employees will not adhere to Do Not Resuscitate (DNR) Orders or Physician
Orders for Scope of Treatment (POST) forms which prohibit individuals from administering
resuscitation (CPR) or medical interventions measures to a student. This policy shall not interfere
with a health care provider’s obligations under Indiana law. If the school is presented with a DNR
order or POST form, the parent or guardian should be advised of the Corporation’s policy and
should be directed to the hospital(s) in the area where the student may be transported in an
emergency and advised to discuss the order with such facility.

Student Concussions and Sudden Cardiac Arrest
Corporation employees shall abide by legal obligations regarding student-athletes and avoiding
injuries, including informing and educating coaches, student-athletes, and parents of
student-athletes regarding the nature and risk of concussion, head injury, and sudden cardiac arrest
to student-athletes. The Board has determined that it may enhance school safety to have an
automatic external defibrillator (AED) placed in building(s) within the Corporation for use by
employees with proper training. The Board directs the Superintendent to develop guidelines that
govern AEDs, including the use of the AED, placement of the AED, training, and oversight by a
medical doctor or by the local EMS Medical Director.

Communicable Diseases
The Corporation will collaborate with and follow guidance from the Indiana Department of Health
to meet its obligations to control communicable diseases impacting the school community. See
Policy A325 Communicable Disease.

Meningococcal Disease
Indiana law requires each year that parents/guardians be informed “about meningococcal disease
and its vaccine” (IC 20-30-5-18). Meningococcal disease is a dangerous disease that can strike
children and youth. The disease can progress rapidly and within hours of the first symptoms, may
result in death or permanent disability including loss of hearing, brain damage, and limb
amputations. Symptoms of meningococcal disease often resemble the flu and can include a fever,
headache, nausea, and stiff neck, making the disease difficult to diagnose. The bacteria that cause
meningococcal diseases are transmitted through air droplets and by direct contact with an infected
person. Fortunately there is an immunization available and the U.S. Centers for Disease Control and
Prevention recommends routine meningococcal immunizations at 11 to 12 years old.
Please talk with your child’s health care provider about meningococcal disease and vaccination.

Immunizations
Consistent with state law, the School Board requires that all students be immunized in accordance
with the requirements of the Indiana Department of Health.

The Superintendent shall require parents to furnish to their child's school, no later than the first day
of school attendance, proof of the student’s immunization status, either as a written document from
the health care provider who administered the immunization or documentation provided from the
state immunization data registry. Students whose parents do not provide the required
documentation by the first day of school attendance may be granted a twenty (20) school day
waiver. However, if the student remains unimmunized at the close of the twenty (20) school day
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waiver period, the student may not be permitted to attend school, unless the parents have filed a
religious or medical exemption in accordance with state law.

The Superintendent or his or her designee will provide information concerning meningococcal
disease (meningitis) and its vaccines to students and parents or guardians at the beginning of each
school year.

The Corporation shall provide each parent of a student who is entering grade 6 with the
information prescribed by the state department of health concerning the link between cancer and
the human papillomavirus (HPV) infection and that immunization against the human
papillomavirus (HPV) infection is available.

The Corporation shall provide materials concerning immunizations and immunization preventable
diseases to parents and guardians of students. Posting the materials on the school building’s
website shall satisfy the distribution requirement.

The Superintendent shall ensure that all applicable immunization information is complete in the
state immunization data registry (CHIRP) no later than the first Friday in February each year.

Policy for Pediculosis (Head Lice)
Students with live head lice will come down and parents will be notified and encouraged to take
home and treat. However, students diagnosed with live head lice do not have to be sent home early
from school; they can go home at the end of the day, be treated, and return to class after appropriate
treatment has begun. Nits may persist after treatment, but successful treatment should kill crawling
lice. Head lice can be a nuisance but they have not been shown to spread disease. Personal hygiene
or cleanliness in the home or school does not cause head lice.

Report Cards
Report cards will be issued at the end of each nine weeks. Mid-term grades will be sent home at/or
around the 4 ½ week mark. Both report cards and mid-terms will be sent via email to parents that
have a registered email on file. Those without an email address on file will be sent a paper copy
home with their child. The following will be used for Grades 2 - 5. Kindergarten and First Grade use
a standards-based report card. All grade levels are on a nine-week grading period.

A+ 100-99 A 98-92 A- 91-90
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B+ 89-88 B 87-82 B- 81-80
C+ 79-78 C 77-72 C- 71-70
D+ 69-68 D 67-62 D- 61-60 F  Below 60

Honor Roll
“A” Honor Roll . . . . . a student must receive all “A’s” on the report card.
“A-B” Honor Roll . . . a student must receive all “A’s” or “B’s” on the report card.

Honor Roll is only given to students in fourth and fifth grades.

Relaying Messages to Children
When your child needs to go home on a different bus or is to be picked up at the back door, you
MUST send a note to school with your child that states their first and last name. Also, indicate which
bus number they are to ride and/or who is picking them up. Please, unless it is an emergency do not
ask the office to relay messages to students. With approximately 500 children, routine messages do
create quite a disruption to the educational process. We really work hard to ensure all students have
needed communications. Please try to plan ahead in order that children are secure.

Parent Conferences
Parent-Teacher conferences are scheduled in the fall. Dates and times will be announced. Other
conferences can be arranged by contacting the office or teacher during school hours. These
conferences can be arranged by telephone or note. It is important that these conferences be
arranged in advance to avoid interruption of the educational process and valuable instruction time.
If an urgent problem arises and you need to see the teacher, please stop by the office and make
arrangements.

Visitors
We love having visitors in our building. We encourage you to take an active part in your child’s
education. Whenever coming to school, parents are asked to first report to the office and sign in. All
visitors will need their driver’s license for the check in process. For legal and safety purposes we
need to know who our guests are. When you are in the building please be sure that you are helping
to reinforce the ROYALS Way philosophy. If you choose to have lunch in our cafeteria with your child
please be sure to set a good example for our students. Once lunch is over, all guests should leave the
building. Please do not go to the classroom. If you would like to visit the classroom, those visits
need to be pre approved by the classroom teacher and/or the administration. Any adult that causes
a disruption to the education of our students may be asked to leave and may be prohibited from
visiting during the school day.

School Closings & School Delays
For school closing announcements we use TV stations - 6, 8, & 13. The best way to get information is
to make sure that your Skylert account is accurate and up-to-date. This will generate an automated
call. When possible, or necessary, decisions are made by 10:00 PM during severe weather
conditions or before 6:30 AM on early morning closing. Please listen to your TV or radio rather than
calling the school. Clear lines are needed to communicate decisions to staff members, bus drivers,
and radio stations. IT WILL BE NECESSARY, IN CASE OF EARLY DISMISSAL, FOR PARENTS TO HAVE
AN ALTERNATE PLAN. WE WOULD NOT WANT TO SEND A CHILD HOME TO AN EMPTY HOUSE.

Instant Alert System
All homes and parents will be electronically notified of school closings, delays, and other important
school information through Skylert/School Messenger. Parents can elect to receive phone calls at
home and/or work, emails, and/or text messages any time there are emergency or important
announcements. Phone numbers that are listed in Skyward will be the numbers used for these
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emergency announcements. You may manage the numbers and the preferred mode of
communication under the Skylert tab in Skyward parent access.

Professional Development Delay Starts
We value professional development opportunities for our teachers and staff. In order to provide
time for this professional development to occur, all students will report to school 30 minutes late on
the first Wednesday of the month (excluding August, January and April). Students riding the bus will
be picked up approximately 30 minutes later than normal. Students that are dropped off at the back
door will not be able to get into the building until 8:15.

Vacations
Vacations are discouraged during the school year. In extreme cases where a family needs to be gone,
a letter to the principal requesting your son/daughter to be absent is required. These absences will
be marked as “unexcused”. Work will need to be done during the duration of being absent. Vacation
requests during the days of standardized testing (ILEARN, NWEA, IREAD3, etc.) will NOT be
approved.

Withdrawal Process
When the school receives a request for the student’s records from the receiving school, his/her
permanent records are pulled from the files and copies are sent to the new school.

Legal Settlement: a student may be expelled if it is determined that the student’s legal settlement is
not in the attendance area of the school where the student is enrolled unless approved as a transfer
tuition student by the CSC of Eastern Hancock County School Board of Trustees.

Transfer Tuition Request
Transfer students are required to be approved on a yearly basis. Students that live outside of the
Eastern Hancock school system but would like to attend Eastern Hancock Elementary School will
need to complete a transfer tuition form. These forms are available on the website and must be
submitted electronically for approval. When approving transfer students, available classroom space
is considered. If there are more transfer students than open spots, a lottery will be held. Students
that are not able to attend to space limitation will be placed on a wait list. Therefore, transfer
students currently attending Eastern Hancock are given priority consideration, assuming all
outstanding bills to the Corporation have been paid. Transfer students must be in good standing at
their previous school with attendance and discipline to be accepted.

Anti-Bullying Policy

Bullying is prohibited by the Community School Corporation of Eastern Hancock County
(“Corporation”). Students who commit any acts of bullying are subject to discipline, including but
not limited to suspension, expulsion, arrest, and/or prosecution.

Definition
“Bullying” is defined as overt, unwanted, repeated acts or gestures, including verbal or written
communications or images transmitted in any manner (including digitally or electronically);
physical acts committed; aggression; or any other behaviors committed by a student or group of
students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm
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the targeted student, creating for the targeted student an objectively hostile school environment
that:

(1) places the targeted student in reasonable fear of harm to his or her person or property;
(2) has a substantially detrimental effect on the targeted student’s physical or mental
health;
(3) has the effect of substantially interfering with the targeted student’s academic
performance; or
(4) has the effect of substantially interfering with the targeted student’s ability to
participate in or benefit from the services, activities, or privileges provided by the
Corporation.

Bullying does not include, and should not be interpreted to impose any burden or sanction on, the
following:

a) participating in a religious event;
b) acting in an emergency involving the protection of a person or property from an
imminent threat of serious bodily injury or substantial danger;
c) participating in an activity consisting of the exercise of a student's freedom of speech
rights;
d) participating in an activity conducted by a nonprofit or governmental entity that provides
recreation, education, training, or other care under the supervision of one (1) or more
adults;
e) participating in an activity undertaken at the prior written direction of the student's
parent; or
f) engaging in interstate or international travel from a location outside Indiana to another
location outside Indiana.

“Bullying,” as defined by this policy and state law, does not include actions involving employees. Any
behaviors committed by, towards, or amongst Corporation employees should be reported to the
employee’s supervisor, building principal, or Superintendent.

Applicability- The Corporation prohibits bullying in all forms. This policy may be applied regardless
of the physical location in which the bullying behavior occurred, whenever the individual
committing the bullying behavior and any of the intended targets of the bullying behavior are
students attending a school within the Corporation and disciplinary action is reasonably necessary
to avoid substantial interference with school discipline or prevent an unreasonable threat to the
rights of others to a safe and peaceful learning environment. The Corporation prohibits bullying
through the use of data or computer software that is accessed through any computer, computer
system, or computer network.

Bullying behaviors based on the targeted individual’s race, color, national origin, sex, gender,
religion, or disability may be investigated and processed according to the
Nondiscrimination/Anti-Harassment Policy.

Education- The Corporation will provide training and/or instruction on anti-bullying prevention
and policy to all students in grades 1 through 12, as well as employees, in accordance with Indiana
law.

Reporting- Anyone who believes that a student has possibly been or is the victim of bullying is
encouraged to immediately report the situation to an appropriate employee such as a teacher,
school social worker, or administrator (including the Superintendent). All employees, volunteers,
and contracted service providers who observe or receive a report of suspected bullying shall notify
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a designated school administrator in charge of receiving reports of suspected bullying within the
same day. If an employee does not know who to make a report to, he or she should report directly to
the building principal or Superintendent. Bullying reports to the Department of Child Services
and/or law enforcement must be made as required by law, such as when an employee believes that
a student is the victim of abuse or neglect. Any person who makes a report of bullying and requests
to remain anonymous will not be personally identified as the reporter or complainant to the extent
permitted by law. The Corporation will act appropriately to discipline employees, volunteers, or
contracted service providers who receive a report of bullying and fail to initiate or conduct an
investigation of a bullying incident, and for persons who falsely report an incident of bullying. The
Corporation will act appropriately to discipline students, employees, visitors, or volunteers who
make false reports of bullying.

Investigation- Once a report of suspected bullying is received by the designated school
administrator, an expedited investigation shall follow. The investigation should be facilitated by the
designated school administrator or other appropriate school employees. Information relating to the
investigation will be gathered using means including, but not limited to: witness interviews, request
for written witness statements, record identification and review, and an assessment of whether
bullying occurred. The investigation will be initiated within one (1) school day of the report to the
designated school administrator and will ordinarily be completed within ten (10) school days.

Intervention/Responses- If a report of suspected bullying is substantiated through an investigation,
then the Corporation shall take appropriate intervention and responses as consistent with policy
and procedure. The Corporation will take prompt and effective steps reasonably calculated to stop
the bullying, remedy the bullying, and prevent the bullying from recurring. Interventions and
responses include, but are not limited to: separating the bully and the target; follow-up school
counseling for the target; bullying education for the bully; and prompt disciplinary action against
the bully. These steps should not penalize the target of the bullying. Disciplinary actions against the
bully may include, but are not limited to: suspension and expulsion for students; discharge for
employees; exclusion for parents, guests, volunteers, and contractors; and removal from any office
for governing body members. Also, if the acts of bullying rise to the level of serious criminal offense
the matter may be referred to law enforcement. The Corporation shall inform the parents of all
students involved in alleged incidents, and, as appropriate, may discuss the availability of
counseling and other intervention services.

Parental Involvement- Parents are encouraged to be involved in the process of minimizing bullying.
Parents should report suspected acts of bullying to an appropriate school official. In addition,
parents of students suspected of bullying will be notified with a phone call or through other
appropriate means of communication. Conversely, parents of students suspected of being the target
of acts of bullying will also be notified with a phone call or through other means of appropriate
communication. Parent notifications will occur in an expedited manner within two (2) school days
after the designated school administrator receives the report of suspected bullying. Parents of
students who are disciplined for acts of bullying will be involved in the disciplinary process
consistent with the law and Corporation policy.

Reporting to IDOE- Each school within the Corporation will record and report to the Superintendent
or his or her designee the frequency of bullying incidents in the following categories: verbal
bullying, physical bullying, social/relational bullying, and electronic/written communication
bullying (or a combination or two or more of the above categories). The Superintendent or his or
her designee shall report the number of bullying incidents by category for each school and the
entire corporation for each school term to the Indiana Department of Education by July 1.
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Criminal Organization (“Gang”) Activity
Prohibited Conduct- The School Corporation prohibits criminal organization activity and similar
destructive or illegal group behavior on school property, or school buses, or at school-sponsored
functions.

The Corporation prohibits reprisal or retaliation against individuals who report suspected
criminal organization activity and similar destructive or illegal group behavior or who are
victims, witnesses, bystanders, or others with reliable information about criminal organization
activity and similar destructive or illegal group behavior.

Definitions

“Criminal Organization": a formal or informal group with at least three members that specifically
either:

(1) promotes, sponsors, or assists in; or participates in;
(2) requires as a condition of membership or continued membership; or

(3) has as one of its goals;

the commission of a felony or an act that would be a felony if committed by an adult or a battery
offense included in IC 35-42-2.

“Criminal Organization activity”: a student who knowingly or intentionally actively participates in
a criminal organization, or a student who knowingly or intentionally solicits, recruits, entices, or
intimidates another individual to join a criminal organization.

Procedures for Reporting and Investigating- Corporation employees are required by law to report
any incidence of suspected criminal organization activity, criminal organization intimidation, or
criminal organization recruitment to the principal and school safety specialist.

The principal or designee shall conduct a thorough and complete investigation for each report of
suspected criminal organization activity. Each school within the Corporation shall record the
number of investigations disposed of internally and the number of cases referred to local law
enforcement, disaggregated by race, ethnicity, age, and gender. Each school shall report this
information to the Superintendent or his or her designee, who shall submit a written report to the
Indiana Department of Education by June 1 of each year.

Consequences- A confirmed dent of criminal organization activity is a violation of the Corporation’s
code of conduct. The principal or the principal’s designee shall respond to criminal organization
activity, according to the parameters described in the Corporation’s code of student conduct and
policy.

Intervention Services- The principal may provide intervention or relevant support services to a
student involved in, or suspected of being involved, in criminal organization activity. The following
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types of services, including family support services, are available: counseling, establishing training
programs to reduce criminal organization activity and enhance school climate, enlist parent
cooperation and involvement, community and faith-based organizations and civic groups,
after-school programs developed in collaboration with other stakeholders, school
sanctioned/facilitated extra-curricular activities, or other appropriate action.

Criminal Organization Prevention and Education- The Corporation shall establish an
evidence-based educational criminal organization awareness program for students, school
employees, and parents. The Corporation shall implement a school employee development program
to provide training to school employees in the implementation of its criminal organization policy.

The Superintendent or his or her designee shall ensure that notice of this policy appears in the
student handbooks and on the Corporation’s website.

Eastern Hancock Elementary
Parent Involvement Policy

At Eastern Hancock Elementary, we believe that families and schools must work together as
partners to ensure all students grow and achieve academic standards. As partners, we believe that
parents are crucial to the decision-making in regard to service and intervention for their children.
We, the staff and teachers at Eastern Hancock Elementary, promise to provide the following for
parents and students participating in the Title I program:

● We will hold an annual Title I information meeting. If parents cannot attend the annual
meeting, we will be glad to schedule individual appointments at the parents’ convenience
before, during, or after school. During the meetings, the parents will be given an explanation
of their rights and the requirements for participation in the program.

● Parents will be encouraged to review the parental involvement policy and the School-Parent
compacts at any time. They will be located in the office for convenience as well as
distributed to all participants at the beginning of the school year. Suggestions for
improvement are encouraged.

● Parents have the right to timely information about assessments, curriculum, and
interventions being used with their participating students. Conferences with classroom
teachers are required at least annually but can be requested by parents at any time.
Requests for conferences with curriculum specialists, the principal, or the Social Worker are
welcome as necessary.

● The school holds an annual resource night to provide materials and training for parents to
improve their child’s achievement. Information about homework, literacy, math, and
assessment will be provided.

● The school will provide staff development for teachers and staff annually on building
stronger connections between home and school.

Responsible Use of Technology and Internet Use Policy
1. Statement of Corporation Policy:
The Community School Corporation of Eastern Hancock County (“Corporation”) believes accessing
content on the Internet is essential to fully prepare students for their careers and life. The goal in
providing access to the Internet and other technology to staff and students is to promote
educational excellence by facilitating instruction, collaboration, innovation, and communication.
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The Corporation’s students and employees (collectively “Users”) accessing the Internet are
representing the Corporation and therefore have a responsibility to use the Internet in a productive
manner that meets the ethical standards of an educational institution.

It is the joint responsibility of students, parents, and employees of the Corporation to assure the
appropriate and effective use of technology to both enhance the quality of student learning and the
efficiency of Corporation operations. The smooth and reliable operation of the Corporation’s
technological resources is dependent upon the proper conduct of the end users who must adhere to
stated policies.

Use of any and all technological resources is a privilege, not a right, and as such, users take seriously
the responsibilities associated with signing this user agreement. Inappropriate use may result in a
cancellation of some or all privileges and/or other appropriate discipline. The Corporation reserves
the right to read, print, delete, store, or use any transmission on this system at its discretion and
grants permission to use this system for educational purposes only.

2. Scope of Use:
To ensure that students receive a quality education in an intellectually stimulating environment,
both during in-person learning and virtual learning, it is the goal of the Corporation to provide all
students with access to a variety of technological resources. All technological resources shall be
used in accordance with any and all Corporation policies as well as local, state, and federal laws
governing the usage of technology and its component parts. All users shall use the provided
technological resources so as not to waste or abuse, interfere with or cause harm to other
individuals, institutions, or companies.

This policy applies to all technology provided by the Corporation as well as the personal devices of
Users. This includes, but is not limited to, telephones, cellular devices, digital media players, tablets,
laptop and desktop computers and workstations, direct radio communication, Internet access, voice
mail, e-mail, text messaging, direct messaging through device applications, facsimile transmission
and receipt, and any computer based research and/or communication.

3. Conditions and Standards for Responsible Use of Technology:
a. Responsible use of technology is ethical, academically honest, respectful of the rights of
others, and consistent with the Corporation’s mission. Technology should be used by
students to learn and communicate in correlation with the curriculum while under a teacher
or supervisor’s direction. Student owned personal devices and Corporation technology shall
be used by students under teacher supervision with the purpose of improving instruction
and student learning.
b. Users will become familiar with and comply with all expectations of the Corporation for
the responsible use of Corporation technology as communicated in school handbooks,
school Corporation policy, and other communications and standards concerning the use of
Corporation technology.
c. Users shall NOT use the Network to: Access, create, send or receive, store, or display
obscene materials; create or send threatening or libelous communications or
communications which include vulgar, abusive, or otherwise inappropriate language; access
or use other individuals’ accounts, information, or files without permission; access websites,
files, or other information or resources using passwords not specifically assigned to
themselves; pursue commercial or for-profit endeavors; wantonly waste district resources;
damage, disable, or otherwise disrupt the operation of the network; or violate any local,
state, or federal statutes, including but not limited to copyright law. Users shall not send,
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receive, view, or download materials that are harmful to minors, as defined by I.C.
35-49-2-2, on Corporation technology.
d. Users must respect and protect the privacy and intellectual property rights of others and
the principles of their school community. The IT Services Staff are the only individuals
authorized to select, adopt and allow the use of specific web based resources for teacher and
student use, including resources for website creation, multimedia projects, presentations,
and other collaborations. The IT Services Staff in consultation with the Superintendent’s
other designees will select resources based upon online safety, coordinated professional
development, and informed technical support. If a teacher or student desires to use an
alternate resource, they must make a request to the IT Services Staff via the established
process. Further, Users shall not alter, delete, or destroy data, information, or programmatic
instructions contained in or on Corporation technology without permission from the IT
Services Staff. Personally generated files and documents may be deleted by the User who
created them, unless they may include property information, a student’s personally
identifiable information, and/or information potentially subject to litigation.
e. Any recording made on school grounds or during instructional time, whether in-person or
virtual, may be subject to copyright laws and the protection of the privacy rights of others,
including personally identifiable information about a student protected by the Family
Education Rights and Privacy Act (“FERPA”). Where IT Services Staff or other Corporation
staff have reasonable suspicion that a recording, data, or image was made in violation of this
Policy, such items may be confiscated by Corporation staff. Any use of a recording device to
invade the privacy of another person will result in sanctions for the person making the
recording.
f. Users must notify IT Services Staff if they have violated the conditions established for the
use of Corporation technology or have witnessed or become aware of another user misusing
Corporation technology. Users shall be responsible for noting and reporting any
inappropriate use of Corporation technology in violation of Corporation policy or conduct
standards including threats, bullying, harassment, or communications proposing or
constituting a violation of the law or the Student Code of Conduct.
g. If a user creates a password, code or encryption device to restrict or inhibit access to
electronic mail or files, the user will provide access to that information when requested to
do so only by the user’s supervisor, teacher, or the IT Services Staff. This includes personal
technology brought to or accessed during the work or student day or at a school activity
including bus transportation. The IT Services Staff or a designee shall be authorized to
override any password, code or encryption device to access the technology. Users shall not
use Corporation technology anonymously or use pseudonyms to attempt to escape from
responsibilities under this policy, regulations, or the law.
h. Creation of an account, access to a new application, or any other initial use of software or
technological applications in the public domain (non-Corporation managed technology)
must be under the supervision of a teacher, for instructional purposes, and only on school
approved sites.
i. A user shall never use another user’s password, or account, even with the permission from
the user. Any need to have access to another user’s account shall be addressed with the IT
Services Staff or a designee.
j. An unauthorized attempt to log on to Corporation technology as a System Administrator
will result in cancellation of the user’s access to Corporation technology and may result in
more severe discipline including termination for employees and expulsion for students.
k. Students shall not be required to divulge personal information for access to a
non-Corporation managed technology.
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l. Students will be permitted access to the Internet through Corporation technology unless a
parent/guardian has signed and returned a “Denial of Internet Access Form” within the
preceding twelve (12) months.
m. In order to comply with the Children’s Internet Protection Act ("CIPA") and I.C.
20-26-5-40.5, the Board has implemented technology protection measures that protect
against (e.g., filter or block) access to visual displays/depictions/materials that are obscene,
constitute child pornography, and/or are harmful to minors. Thus, Student use shall be
filtered to minimize access to inappropriate materials. Student access to inappropriate
materials despite the presence of the filter shall be reported immediately to the IT Services
Staff. The filtering software shall not be disabled or circumvented without the written
authorization of IT Services Staff or designee.
n. The corporation may utilize a wide variety of third-party web-based applications in its
curriculum. Although these applications are widely used by the education community and
support K-12 institutions, the terms of service for many sites require explicit parental
permission for children under the age of 13. The Children's Online Privacy Protection Rule
permits the corporation to provide the necessary consent for educational purposes.
o. While online, student users shall not reveal personal information such as name, age,
gender, home address or telephone number, and are encouraged not to respond to
unsolicited online contacts and to report to a teacher or supervisor any online contacts
which are frightening, threatening, or otherwise inappropriate.
p. Students, parents and staff are advised that any student connection to any Internet or
network provider not under Corporation control may not be filtered to the same degree as
connection through Corporation provided access. The Corporation is not responsible for the
consequences of access to sites or information through resources that circumvent the
Corporation’s filtering software.
q. Users accessing the Internet through personal devices connected to Corporation
technology must comply with this policy.
r. Users connecting personal devices to Corporation technology do so at their own risk. The
Corporation is not responsible for damages to hardware or software as a result of the
connection of personal devices to Corporation technology.
s. Users must not knowingly cause damage to Corporation technology, including transmit a
computer virus or other malware that is known by the user to have the capability to damage
or impair the operation of Corporation technology, or the technology of another person,
provider, or organization, nor shall a user take any action that could cause damage to
Corporation technology or other Corporation property.

6. Conditions and Standards for Responsible Use of Electronic Communication:
a. Communications with students/parents/guardians, even if not using school resources, are
within the jurisdiction of the Corporation to monitor as they arise out of one’s position as an
educator. For official Corporation business, employees are to use a Corporation email
account when communicating with a student/parent/guardian via email.
b. Electronic communication between staff and students/parents/guardians should be
written as a professional representing the Corporation. This includes word choices, tone,
grammar, and subject matter.
c. All data stored or transmitted on Corporation computers shall be monitored. Corporation
email accounts shall not be used for sending or attempting to send anonymous messages.
d. Photos and videos or students and staff shall not be shared or posted electronically
without permission.
e. Electronic correspondence is a public record under the public records law and may be
subject to public inspection.
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f. The line between professional life and personal life must be clear at all times. Corporation
employees should only use their Corporation account or other approved communication
method (Google, Zoom, etc.) to communicate with students and/or parents and guardians,
and should only communicate on matters directly related to education. Relationships
associated with such educational social media accounts should only be with members of the
educational community, such as administrators, teachers, students, and parents of such
students.
g. All Corporation employees will be responsible for information that they make public
through the use of electronic communication. Teachers are the gatekeeper for the privacy
and protection of students. When other people can see your conversations with students
(i.e. followers on Twitter or friends on Facebook), you may be endangering them and also
violating the Family Educational Rights and Privacy Act (“FERPA”).

7. Conditions and Standards for Responsible Use of Virtual Instruction:
a. All policies, rules, and applicable state and/or federal law apply when in virtual learning
classrooms.
b. All staff and students should conduct themselves as if they are physically present in the
classroom.
c. Staff shall password protect all meetings and monitor attendance to ensure privacy.
d. Staff and students shall manage screen sharing options while conducting or participating
in class.
e. Staff shall stop class if it is necessary to protect the privacy of a student or a group of
students.
f. No individual, including parent(s) or guardian(s), shall record a class session unless it is a
staff member and there is an educational reason for doing so and necessary permission has
been obtained.
g. If an unauthorized individual is in a session, staff shall direct the outside individual or
group to leave the session immediately. If they refuse to do so, staff shall end the class and
start a new, private session. If a student notices an unauthorized individual present in the
class, he or she should report that individual to the staff member in the meeting. The staff
member should report the intrusion to the administration immediately.

8. Access to Information and Investigation of Potential Violations:
a. The Corporation recognizes it may not be possible to technologically limit all Internet
access to only those materials that support and enrich the curriculum according to adopted
policies and reasonable selection criteria. For this reason, at the discretion of the
Corporation or the Superintendent, technology protection measures may be configured to
protect against access to any material considered inappropriate for students to access.
Further, the technology protection measures will not purposefully be disabled at any time
that students may be using the Network to help protect against access to materials that are
prohibited under the Children’s Internet Protection Act and/or Corporation policy and
guidelines. Any student who attempts to disable the technology protection measures will be
subject to discipline. The Superintendent or his designee may temporarily or permanently
unblock access to sites containing appropriate material, if access to such sites has been
blocked by the technology protection measures. The determination of whether material is
blocked shall be based on curriculum concerns, including the content of the material and the
intended use of the material, policy concerns, network concerns, and safety concerns.
b. Users shall not have an expectation of privacy in any use of Corporation technology or the
content of any communication using that technology, and the IT Services Staff or a designee
may monitor their use of technology without notice to them, and examine all system
activities the user participates in including but not limited to, e-mail, recorded voice and
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video transmissions, to ensure proper and responsible use of the Corporation’s technology.
Monitoring shall include the use of voicemail but shall not include monitoring a live
communication between two or more parties unless at least one user is aware of the
monitoring. In addition, use of Corporation technology may be subject to production
pursuant to the Indiana Access to Public Records Act, Ind. Code 5-14-3.
c. A user’s history of use and all data stored on or sent to or from Corporation technology
shall at all times be subject to inspection by the IT Services Staff or a designee without
notice to the user before or after the inspection.
d. If IT Services Staff has reasonable suspicion to believe a user has violated this policy or
additional Corporation rules, the IT Services Staff or a designee may investigate to
determine if a violation has occurred. If the investigation is not conducted by IT Services
Staff, the results of the investigation shall be reported to the IT Services Staff by e-mail or in
person, and the IT Services Staff shall take appropriate action.
e. A decision by IT Services Staff in response to an investigated allegation of a violation of
this policy or additional Corporation rules may be appealed in writing to the Superintendent
within five (5) calendar days. The Superintendent’s decision concerning continued access to
Corporation technology and any other penalty shall be final.

9. Violations of Responsible Use of Technology:
a. Violations of this policy may result in denial of further access to technology, suspension or
expulsion of students, and discipline of employees including suspension or termination of
employment. Such a violation by a person affiliated with a contractor or subcontractor
rendering services to the Corporation may result in cancellation of the contract of the
contractor or sub-contractor. A violation of this policy by parent(s) or guardian(s) may
result in legal measures including, but not limited to, the following measures to ensure the
safety and privacy of Users: cease and desist communication and civil or criminal charges.
b. A user observing or learning of a violation of this policy is required to report the violation
to the user’s immediate supervisor (for employees or volunteers) or to a teacher or other
school administrator (for students).

10. Social Media Use:
a. Users’ personal or private use of social media, even when occurring off school property
and outside school hours, may have unintended consequences that affect the school
environment.
b. Social media use should be in a manner sensitive to the Student Code of Conduct and the
employees’ professional responsibilities.
c. The intent of this policy is not to infringe upon Users’ legal rights, such as the freedom of
expression, religion, and association. For example, this policy does not prohibit an employee
from posting content outside the scope of their employment and on a matter of public
concern. However, those rights do not include permission to post inflammatory comments
and/or any statements that could compromise the Corporation’s mission, constitute
cyber-bullying or harassment, or cause a substantial disruption to the school environment.

Violations: Violations of the social media use provision may result in disciplinary action
(including expulsion for students or termination for employees), confiscation of the device,
loss of use of Corporation technology resources, referral to law enforcement or the
Department of Child Services, and the recording, data, or image made in violation may be
deleted. If the Superintendent or designee has reasonable suspicion to believe an employee
or student has violated this policy or Corporation rules related to technology, they may
investigate to determine if a violation occurred.
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11. Training
All students and those staff members shall receive annual training on social media safety,
cyber bullying, and appropriate responses. Please see Board Policy A100 for further
information on safe and acceptable use of technology.

Photographs and Student Work on the Internet
The school, classroom, and district websites highlight many aspects of student life and can feature
news items and online school newsletters. Full student names may be used, independent of
photographs, for student listings such as honor rolls and team rosters, and in news articles.
Students may be included in photographs and/or audio and video recordings on our websites and
we may also include examples of students’ creative work. Only the first name and last initial will be
used to identify students in online photographs.

Rights of Parents and Students - Parents may request that school and district websites exclude their
student’s name, photographs, and/or creative work. These requests should be directed in writing to
the appropriate building principal.

Child Abuse Reporting
The state law of Indiana makes it mandatory for all individuals to report all suspected cases of
nonaccidental injury, unexplainable failure to thrive, sexual abuse, and physical neglect to the
county Department of Child Services . No one has an option in the matter of reporting such cases for
investigation. Reporting in good faith frees the reporter from liability. On the other hand, willful
failure to report opens an individual to criminal or civil liability.

Family Educational Rights and Privacy Act
Student records maintained by the Community School Corporation of Eastern Hancock County are
governed by laws including the Family Education Rights and Privacy Act (“FERPA”). FERPA affords
parents and students who are 18 years of age or older (“eligible students”) certain rights with
respect to the student’s education records.  They are:

1. The right to inspect and review the student’s education record within 45 days of the day the
School Corporation receives a request for access.  Parents or eligible students should submit to the
school principal a written request that identifies the record(s) they wish to inspect.  The principal
will make arrangements for access and notify the parent or eligible student of the time and place
where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate or misleading. Parents or eligible students may ask the
School Corporation to amend a record that they believe is inaccurate or misleading.  They should
write to the school principal, clearly identify the part of the record they want changed, and specify
why it is inaccurate or misleading.  If the School Corporation decides not to amend the record as
requested by the parent or eligible student, the School Corporation will notify the parent or eligible
student of the decision and advise them of their right to a hearing regarding the request for
amendment.  Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
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3. The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without consent.
One exception which permits disclosure without consent is disclosure to school officials with
legitimate educational interest.  A school official is a person employed by the School Corporation as
an administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board; a person or company
with whom the School Corporation has contracted to perform a special task (such as an attorney,
auditor, medical consultant, or therapist); or a parent or student serving on an official committee,
such as a disciplinary or grievance committee, or assisting another school official in performing his
or her tasks.  A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.  Under certain
circumstances, education records may be disclosed to a state or local juvenile justice agency.  Also,
federal law requires the school corporation to release a student’s name, address and telephone
listing to military recruiters unless the parent requests that such records not be released.

4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School Corporation to comply with the requirements of FERPA.  The name and
address of the Office that administers FERPA is:  Family Policy Compliance Office, U.S. Department
of Education, 600 Independence Avenue, S.W., Washington D.C., 20202-4605

Directory Information
The School Corporation designates the following items as Directory Information:  student’s name,
address, telephone number, date and place of birth, major field of study, participation in officially
recognized activities and sports, weight and height of members of athletic teams, dates of
attendance, degrees and awards received, most recent previous school attended, photograph and
videotape not used in a disciplinary matter, and student work displayed at the discretion of the
teacher with no grade displayed.  The corporation may disclose any of those items without prior
written consent, unless notified in writing to the contrary by September 1 of each school year.  Delta
Middle School will comply with the requirements of the federal law in providing information to
military recruiters upon request.  This information includes students’ names, addresses, and
telephone numbers.  This information will be released unless the student or the parent of the
student has requested in writing, using a provided form with a stated reason, that this information
not be released.

The School Corporation will forward, upon request, disciplinary records and copies of all other
permanent student records to any elementary or secondary school for any student who is enrolled
or seeks to enroll in the school.  This is a requirement of federal law. Student Records: The Family
Education Rights and Privacy Act provides parents’ access to their children’s student records,
provides for a hearing in which parents may challenge the contents of such records, and spells out
who may have access to records without parental permission, and when parental permission is
required. The School Corporation collects and records data concerning the student.  The
Corporation recognizes that the collection, maintenance and limited dissemination of such data is
essential in school operations, but also that right of privacy and the right to correct erroneous
information is also essential.  The Corporation has adopted a policy to comply with the provisions of
the Family Educational Rights and Privacy Act.  For more information, ask to review Corporation
policy.

McKinney Vento (Homeless Students) Residency and Educational Rights
The Corporation will work with homeless students and their families to provide stability in school
attendance and other services. Special attention will be given to ensuring the enrollment and
attendance of homeless students not currently attending school. Homeless students will be
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provided corporation services for which they are eligible, including Head Start, Title I, special
education, bilingual education, vocational and technical education programs, gifted and talented
programs and school nutrition programs.

Students determined to be in a homeless living situation have the following rights:
• Enrollment in the school they last attended or the school in whose attendance are they are
currently staying even if they do not have all of the documents normally required at the time of
enrollment;
• Access to free meals and textbooks, Title I and other educational programs, and other
comparable services including transportation where applicable;
• To attend the same classes and activities that students in other living situations also
participate without fear of being separated or treated differently due to their housing situations.
Any questions about these rights can be directed to the Corporation’s Civil Rights Coordinator or the
State Coordinator.

Student Privacy, Parental Access to Information, and Inspection of Materials
The School Board respects the privacy rights of parents and their children. No student shall be
required as a part of the school program or the Corporation’s curriculum, without prior written
consent of the student (if an adult or an emancipated minor) or, if an unemancipated minor, his/her
parents, to submit to or participate in any survey, analysis, or evaluation that reveals information
concerning:

● political affiliations or beliefs of the student or his/her parents;

● mental or psychological problems of the student or his/her family;

● sex behavior or attitudes;

● illegal, anti-social, self-incriminating, or demeaning behavior;

● critical appraisals of other individuals with whom respondents have close family
relationships;

● legally recognized privileged and analogous relationships, such as those of lawyers,
physicians, and ministers;

● religious practices, affiliations or beliefs of the student or his/her parents; or

● income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such a program).

The Superintendent will establish procedures whereby parents may inspect any materials used in
conjunction with any such survey, analysis, or evaluation. Further, parents have the right to inspect,
upon request, a survey or evaluation created by a third party before the survey/evaluation is
administered or distributed by the school to the student. The parent will have access to the
survey/evaluation within a reasonable period of time after the request is received by the building
principal.

Additionally, parents have the right to inspect, upon request, any instructional material used as part
of the educational curriculum of the student. The parent will have access to the instructional
material within a reasonable period of time after the request is received by the building principal.
The term instructional material means instructional content that is provided to a student,
regardless of its format, including printed and representational materials, audio-visual materials,
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and materials in electronic or digital formats (such as materials accessible through the Internet).
The term does not include academic tests or assessments.

The Board will not allow the collection, disclosure, or use of personal information collected from
students for the purpose of marketing or for selling that information (or otherwise providing that
information to others for that purpose).

The administration will notify parents of students in the Corporation, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year when the
following activities are scheduled or expected to be scheduled:

● Activities involving the collection, disclosure, or use of personal information collected from
students for the purpose of marketing or for selling that information (or otherwise
providing that information to others for that purpose); and

● The administration of any survey by the Corporation or a third party that contains one or
more of the items described above.

Parent’s Right to Know
Upon a parent’s request, the School Corporation will provide information regarding the professional
qualifications of their student’s classroom teachers, including whether the student’s teacher (a) has
met Indiana’s qualification and licensing criteria for the teacher’s grade levels and subject areas, (b)
is teaching under emergency or other provisional qualification/licensing status, or (c) has been
subject to discipline of the teacher’s license, and whether the student is provided services by
paraprofessionals and, if so, their qualifications.

Testing
Upon request, parents will be provided with information regarding student participation in
assessments mandated by state and federal law, or by the School Corporation. More information
about Indiana’s testing requirements is available at: http://www.doe.in.gov/assessment and the
School Corporation’s testing security and integrity policy.

Non-Discrimination/Anti-Harassment Statement
The Community School Corporation of Eastern Hancock does not discriminate on the basis of a
protected class including but not limited to race, color, national origin, age, religion, disability or sex
(including sexual stereotype nonconformity), in the programs or activities which it operates or the
employment therein or admission thereto. The Corporation strictly adheres to all
non-discrimination and anti-harassment laws. Discrimination, harassment, hazing, provocation, or
intimidation of another person is prohibited and will not be tolerated on school grounds
immediately before, during, or immediately after school hours; in any school program or activity
taking place in school facilities, on school transportation, or at other off-campus locations, such as at
school-sponsored field trips or a training program; or using property or equipment provided by the
school, including school-owned computers and the school’s computer network.

The School Corporation has designated several staff members as coordinators of
non-discrimination and anti-harassment. The identity and contact information for these staff
members are listed below. The coordinators are responsible for monitoring and ensuring
compliance with all non-discrimination and anti-harassment law. The coordinators shall document
all reports of discrimination or harassment and establish a protocol for recordkeeping. Nothing in
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this procedure shall supersede or substitute an employee’s other mandatory reporting obligations
including, but not limited to, reporting suspected child abuse and neglect and bullying.

Title VI Coordinator
(Race, color, national origin)

Human Resource Specialist
317-936-5444
10370 E 250 N
Charlottesville, IN 46117

Section 504 Coordinator
(Disability)
Middle/High School Assistant
Principal
317-936-5444
10370 E 250 N
Charlottesville, IN 46117

Title IX Coordinator
(Sex, including sexual
harassment/sexual assault, gender
discrimination)
Human Resource Specialist
317-936-5444
10370 E 250 N
Charlottesville, IN 46117

Non-Discrimination Coordinator
(All other forms)
Human Resource Specialist
317-936-5444
10370 E 250 N
Charlottesville, IN 46117

Individuals with questions regarding non-discrimination laws may contact the appropriate
coordinator listed above or the United States Department of Education, Office for Civil Rights’
Chicago Office, which serves Indiana, as follows:

Office for Civil Rights, Chicago Office
U.S. Department of Education
Citigroup Center 
500 W. Madison Street, Suite 1475
Chicago, IL 60661-4544
Telephone: 312-730-1560
Fax: 312-730-1576; TDD: 800-877-8339
Email: OCR.Chicago@ed.gov 

A student violating this Policy is subject to discipline including suspension and expulsion. An
employee violating this Policy is insubordinate and is therefore subject to discipline, including
reprimand, suspension without pay and discharge.

Information on the Corporation’s nondiscrimination and anti-harassment policy and procedures
can be found on the Corporation’s website, http://www.easternhancock.org/. Hard copies can be
obtained in the Eastern Hancock High School office upon request.

Reasonable Accommodations for Persons with Disabilities- The Community School Corporation of
Eastern Hancock County provides reasonable accommodations to persons with disabilities
attending school activities.  If you or a guest plan to attend an event at one of our schools and
require special accommodations, please call the school at least 48 hours in advance so the school
may have a reasonable opportunity to provide an accommodation.
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Students with Special Needs/Accommodations- It is the responsibility and intent of the Community
School Corporation of Eastern Hancock County  to provide a free and appropriate public education
to each qualified student regardless of the nature or severity of any disabilities he or she may have.
If a parent, a student, or a teacher knows or suspects a learning disability, and/or a physical or
mental disability, he/she has the responsibility to refer the student for an educational evaluation
under IDEA (for special education) or to determine eligibility under Section 504. To refer a student
for an educational evaluation, contact the school social worker or building principal. As an
alternative, a parent or teacher may request that the instructional support team in the student’s
school be convened to address any specific difficulties that the student may be experiencing.
However, the instructional support team cannot make determinations regarding IDEA or Section
504 and is not a legal replacement for the Case Conference.

Pesticide Use

On occasion, the Corporation may find it necessary to utilize pesticides in order to control a pest
problem. When these occasions occur, the school will use the lowest risk products available. If
higher risk pesticides must be used, notices will be sent to all individuals registered in the school
corporation’s Pesticide Notification Registry.

Parents, legal guardians, and school staff will be notified of specific pesticide applications made at
the school. To receive notification, you must be placed on the notification registry. Forms are
available in each school’s office. Notification will be given at least two days before planned
pesticide applications during the normal school year.  In addition, for pesticides applied anytime
during the year, emergency application notifications will be given as soon as possible.  Notifications
need not be given for pesticide applications recognized by law to pose little or no risk of exposure to
children or staff.  The Corporation will keep records of pesticide applications and information about
the pesticides used for two years.  Anyone may request to review these records by contacting the
District Administrative Office.

Indoor Air Quality (IAQ)
In accordance with School Board policy, the Superintendent has appointed Adam Kinder to serve as
the Indoor Air Quality (IAQ) Coordinator for the Corporation. The IAQ Coordinator shall serve as the
lead contact person for matters related to indoor air quality in the facilities operated by the
Corporation. The IAQ Coordinator, Adam Kinder,  may be contacted at akinder@easternhancock.org
.

Asbestos
Under the Asbestos Hazard Emergency Response ACT (AHERA) of 1986, the School Corporation is
required to annually notify all school building employees, building occupants or legal guardians, of
the availability and location of the Asbestos Management Plan and of any post-response action
activities, including re-inspection and surveillance activities that are planned or in progress. 

An asbestos statement of compliance is on file in the district office. For an additional copy, please
contact the District Administrative Office
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